
RESOLUiIm- NO. 87-16 

RESOLUTION APPWVING ACTIONS ASSCCIATED WI'I'H THE CLASS OF 
C 0 " I T Y  DIRECrOR 

RFSOLVED, that  the City Council of the  City of Lcdi  does hereby 
approve the class specifications marked Exhibit "A" for the class of 
cormnvlity Center Director. 

BE I T  FURTHER RESOLVED, that the City Council of the City of 
Lodi does hereby establish the following salary range for the class of 
Cormunity Center Director: 

$2,650 to $3,205 

3E IT  FURTHER RESOLVED t ha t  the City Council of the City of Lodi 
does hereby declare the (Zommru ' t y  Center Director t o  be a Management 
psi'iion . 
Dated: January 21, 1987 

I hereby cer t i fy  that Resolution No. 87-16 m s  passed 
and adopted by the City Council of the City of Lodi i n  a 
regular neeting held January 21, 1987 by the following vote: 

Ayes: Council paembers - Olson, Pinkerton, Hinchman, 
Snider, and Reid (Mayor) 

N o e s :  Council Members - None 

Absent: Council Members - None 

City C l e r k  

87-16 



CIT” OF LO731 CITY OF LODI 

DEFINITION 

Assumes responsibility for a wide ranqe of activities associated w i t h  the 
creation and implementation of a ccnnprehensive fund developrent program to 
support the City’s Commxu ‘ty Center. Plans and schedules activities in 
support of Comnunity Center rehahilitation efforts; recmmnds and 
implements policies and procedures for Cammuni ty Center developt and 
operation. 

DISTINGUISHING CHARACTERISTICS 

This position works independently in the performance of ccordinating fund 
raising activities. 

S W m S Z O N  RECEIVED AND EXERCISED 

Receives general direction from the City Manager. 

Exercises direct supervision of assigxd clerical personnel. 

EXAMPLES OF DUTIES - Duties may include, but are not limited to, the 
following: 

Develops, directs, organizes and nnintains a fund develomt program to 
ixlude the coordination of fund developrent procedures, 

A c t s  as a liaison betEen the City and the Old Lodi Union High Schcol Site 
Foundation to provide coordmation for developnent of the Ccmsnurity Center. 

Establishes and maintains coaranunications with mmkrs  of the City’s 
administrative staff, City department heads, the Foundation Board of 
Directors, donors and other appropriate public agencies and citizenry. 

Assists in the recruitment and direction of volunteers needed to implement 
assigned L’und raising programs. 

Coordinates and produces major fund raising and c d t y  awareness 
campaigns. 

Supervises the organization and maintenance of a cqrehensive 
donor/prospect information system. 

Creztes and writes proposals, letters and other materials needed for 
prospect solicitation. 
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CITY OF LCDI 
C d t y  Center Director 

DCAMPLES OF DUTIES (continued) 

Solicits  m j o r  gif ts .  

Acts as liaison and coordinates activit ies of Lodi Senior Citizens 
Ccmuniss ion. 

Attends conferences, meetings and partxipates in various organizations 
and comittees pertaining to  fund raising and Cormrunity Center operations. 

Coordinates Cammunity Center programs and activit ies.  

Speaks to  ccarmunity groups on behalf of the carmnrni ty Center d e v e l o p s t  
and operation. 

Mainbins program records; evaluates prqrams. 

C q i l e s  materials and prepares and/or ass is ts  in the preparation of 
reports, muals, publications and news releases. 

Researches, develops, reviews and prepares grant applications including 
mrktoring existing programs for caqliance w i t h  regulations. 

Represents the City i n  commnity and professional meetings as  required. 

Supervises and evaluates subrdinate personnel. 

Works with personnel i n  the City Manager's office and other de-ts on 
significant, specialized projects. 

Assists in budget developrnent and administration. 

Performs related duties as  required. 

QUFJ;LFICATIONS 

Knowledqe of: 
Principles and practices of program planning and implementation. 

Basic administrative processes such as purchasing, inventory control 
and scheduling. 

Fund raising techniques. 

Public contact practices and tecbniques. 

- 2 -  



CITY OF LODI 
CammUnity Center Director 

QUALLFICATIONS (continued) 

Ability to: 
Establish and maintain effective working relationships w i t h  a variety 
of individuals. 

~ssume responsibility for major special assignments. 

Take responsibility for ccsnplete program administration, 

Cmmunicate clearly, orally and in writing. 

Ccordinate major fund raising campaigns. 

Exercise in i t ia t ive  and creativity while working independently in 
Camunity Center project planning. 

Plan and organize workload for efficient and effective use of time. 

Supervise and coordinate the work of ccmnunity volunteers 
assigning, overseeing and reviewing work, 

bY 

Any ccartbination of experience a d  education tha t  would l ikely 
qualifying knowledge and abil i ty.  A typical canbination is: 

Experience : 
Four years of successful experience in saw phase of fund 

produce the 

d e v e l o m t  
prcgr& rmnagemnt, and d&nstrated ability t o  work successfully 
w i t h  volunteers and camunity groups. 

Education : 
A 3achelor's Degree or its equivalent from an accredited. college or 
university w i t h  major course work i n  Carrrrruru ' t y  Service and Public 
Affairs, cammni cations, Manaqmt ,  or a closely related field. 

Licenses and Certificates 
Possession of a valid Driver's License issued from the California 
Department of Motor V e h i c l e s .  
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